
SOUTH BEND COMMUNITY SCHOOL CORPORATION 
APPLICATION FOR RENTAL OF BUILDING 

APPLICATION DATE: ____________________________FACILITY REQUESTED: ______________________ 
AREA:          GYM           AUDITORIUM            CAFETERIA            POOL          OTHER 

ADDITIONAL REQUIREMENTS: 
  AIR CONDITIONING             PIANO          MICROPHONE  PODIUM         CHAIRS (#) _____________ 
  RESTROOMS (SPORTS FIELDS)            PRESS BOX (SPORTS FIELDS)       OTHER: __________________ 
  AUDIO/VISUAL NEEDS: ___________________________________ 

PLEASE ITEMIZE EACH SPECIFIC RENTAL DATE BELOW (NOT A BLOCK OF DATES) YOU WILL BE INVOICED 
FOR EACH DATE LISTED. IF ADDITIONAL DATES ARE REQUIRED PLEASE ATTACH ON A SPEARATE PAGE 
WITH THE SAME FORMAT. 

RENTAL DATE RENTAL AREA REHEARSAL EVENT HOURS 

NAME OF ORGANIZATION: _______________________________________________________________ 
NAME OF INDIVIDUAL REQUESTING RENTAL: ________________________________________________ 
ADDRESS: _________________________    __________________________________________________ 

      Street                                                           City, State, Zip Code 
TELEPHONE: ___________________________________    FAX: ___________________________ 
TYPE OF PROGRAM: ____________________________________________________________________ 
ANTICIPATED ATTENDANCE: ____________________ WILL ADMISSION BE CHARGED? _______________ 
IF YES, HOW MUCH? ____________ 
PROCEEDS WILL BE USED FOR? ___________________________________________________________ 
HOW ARE EXPENSES TO BE PAID? _________________________________________________________ 

The undersigned applicant does hereby accept full responsibility for any and all damages to school property arising 
out of the use of school property as requested herein above and agrees to indemnify and save and hold harmless 
the said South Bend Community School Corporation, its individual trustees, employees, and agents against any and 
all liability arising incident to the use and occupancy of said building hereunder. Applicant agrees to comply with all 
rules and regulations of the South Bend Community School Corporation with reference to use of school property 
as set forth in the Rules and Regulations concerning Use of School Property.  

Applicant will pay to the South Bend Community School Corporation the full amount of the rental fee required 
to be paid by applicant not less than 72 hours before the scheduled time for said event. 

Dated at South Bend, Indiana, this _____day of ______, 20____ 
By: _____________________     __________________________ 

 Printed Name                           Applicant Signature 
PLEASE FAX THIS REQUEST TO: (574) 283-8071 – OR – MAIL TO:  South Bend Community School Corporation 

       Buildings and Grounds Department 
       215 S. Dr. Martin Luther King Jr. Blvd. 

Rev. 2/7/17                            South Bend, IN 46601 


